THE INSTITUTE OF CHARTERED ACCOUNTANTS OF NIGERIA

PROFESSIONAL EXAMINATIONS DEPARTMENT

PROCEDURES FOR THE ISSUANCE OF TRANSCRIPT

1 An applicant to write an application letter addressed to the Registrar/Chief Executive or the Director (Student Affairs), ICAN, 25 Association Avenue, by Obanikoro bus stop, Ilupeju, Lagos asking for transcript and indicating the transcript destination (i.e. the address of the Institution or School) 

2 Payment of the Processing Fee of seven thousand, five hundred Naira (N 7,500) in BANK DRAFT in favour of INSTITUTE OF CHARTERED ACCOUNTANTS OF NIGERIA or CASH at the Institute secretariat Annex Office at 25 Association Avenue, by Obanikoro bus stop, Ilupeju, Lagos. (Please, note that the sum of N 7,500 is per transcript)

3 The following documents should be attach to the application letter before submission

a) Photocopy of your ICAN certificate (for members only) 

b) Photocopy of your exemption certificate,)

c) Photocopy of your passed results

d) One recent passport photograph

e) Duplicate copy of the payment receipt for transcript.

4. Applicant must pay his/her Member/Student Annual Subscription Fee and Development levy up to date before the transcript is processed.

